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INTRODUCTION

The Center for Black Excellence (CBE) is
seeking an Executive Director to lead the
development of a historic plan that centers
Black students, unifies and elevates the
Black educational experience, and improves
outcomes for Black students.
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HISTORY OF CBE

The history of this project is very important. For decades, Blacks in Portland have
been discriminated against – formally and informally. Every institution in Portland is
complicit in this mistreatment and discrimination, including the Portland Public
Schools. The record is clear and there is no debate.
For decades, when projects affected the Black community, nobody asked the
community what it wanted. The construction of Interstate 5, for example, cut
through the Albina neighborhood, destroying lives, businesses, and homes.
The Black community was not consulted on it.
Now that the interstate needs to be widened, a major institution in the Black
community – Harriet Tubman MS – needs to be relocated to protect the safety and
health of its students and staff. Also, Jefferson High School – another critical
institution to the Black community – requires major renovations.
In 2020, voters approved a bond measure that would pay for a modernized
Jefferson High School. And the state also agreed to pay for Tubman Middle School’s
relocation.
Center for Black Excellence (CBE) was launched so the goals of equity and social
justice guide these projects as well as all efforts to support Portland’s Black
children.
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ABOUT CBE

The Center for Black Excellence (CBE) supports student learning and brings a
strong commitment to social and racial justice in education by providing services
that advance success and posterity in the Black community. The CBE seeks to
positively impact Black excellence, and in-turn progression, by providing access to
collective brilliance within the community and center. CBE leverages collective
strategies and community-led best practices to fulfill the center’s vision.
We can expect (4) guiding documents that will anchor the work:
Center for Black Excellence Vision - This document will describe the collective
aspiration for what the CBE will be, do and accomplish on behalf of Black
students, staff and families.
Center for Black Excellence Comprehensive Plan - This document will detail the
specific elements of the CBE along with strategies, programs and experiences
that span the PK-12 learning continuum.
Center for Black Excellence Facilities Plan - This document will describe the
implications of the CBE Vision and Comprehensive Plan on physical space,
including but not limited to site improvements, modernizations, property
purchases and/or new builds. Elements of this plan will also closely connect
spatial implications of the Jefferson Modernization Project and site
considerations for the Harriet Tubman Middle School Relocation.
Center for Black Excellence Operational Plan - This document will describe the
ongoing support for the initiative including maintenance of infrastructure,
hiring, capacity building and retention of high quality talent, etc.
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POSITION DESCRIPTION

LOCATION
Portland, Oregon

REPORTS TO
Board of Directors

The Executive Director (ED) will provide
general leadership for the center’s
success, overseeing strategic planning
and development for long-term growth.
The ED is responsible for stewarding the
center’s vision, reporting to the Board, and
collaborating with community
stakeholders. The ED is responsible for the
coordination of qualitative and
quantitative measures of success.
The ED will curate the methodology and
framework for success, provide leadership,
and coaching, and oversee all programs
associated with the CBE’s mission.
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PRIMARY RESPONSIBILITIES

FISCAL RESPONSIBILITIES
Develop and implement fundraising strategies and activities
Develop, recommend, and monitor annual and other budgets; approve
expenditures
Establish internal controls and a fiscal management system, including
reporting and documentation
Submit monthly financial statements to the Board of Directors
Prepare and submit grant applications and funding proposals as
appropriate
Maintain all grant management and tracking documentation
Establish HR/Payroll functions

BOARD GOVERNANCE
Assist the Board Chair in planning and preparing materials for meetings
Initiate and assist in setting priorities and developing policy
recommendations
Facilitate the orientation of new Board members
Effectively and regularly communicate with the Board of Directors
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PRIMARY RESPONSIBILITIES

MANAGEMENT + ADMINISTRATION
Develop and facilitate an active planning process
Develop and implement organizational goals and objectives consistent
with the mission and vision of the organization
Oversee all programs, services, and activities to ensure that program
objectives are met
Oversee business development and ensure Legal and HR compliance
Establish processes and infrastructure for evaluation of the
organization’s activities

INTERNAL LEADERSHIP + MANAGEMENT
Aligns team goals and direction with the mission, vision, and values of
the organization
Identifies staffing needs to meet work expectations, using a diversity,
equity, and inclusion lens
Organizes and manages workflow to ensure employees have adequate
information and resources to meet job expectations
Use of equity tools to guide leadership, planning, operations evaluation,
and decision making
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PRIMARY RESPONSIBILITIES

PORTLAND PUBLIC SCHOOLS (PPS)
Participate and lead cross-functional teams to plan, manage to
implement a district-wide plan for The Center for Black Excellence
Negotiate, manage and execute contracts and service agreements
to support the implementation of the CBE’s Board vision, in
partnership with Portland Public Schools
Work with school communities, culturally specific community
partners, and the PPS Office of Research, Assessment, and
Accountability to ensure all Black students are represented
accurately in data and there is an understanding of student’s needs,
assets, and educational growth and achievement
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PRIMARY RESPONSIBILITIES

COMMUNICATION + CONVENING
Experience engaging and partnering with executive leaders
and elected officials
Possess an inspiring public presence and public speaking skills
Ensure strong community, business, and partner agency
relationships in support of Black excellence
Build strategic partnerships, alliances, and coalitions with
culturally specific organizations to understand the needs of
Black children and families
Serve as a non-voting member of the Center for Black
Excellence Steering Committee, comprised of a consortium of
Black-led and Black-serving organizations
Serve as CBE’s key brand ambassador through media, public
speaking, and writing
Consistent awareness of trends and opportunities that align
with the organization’s mission
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IDEAL CANDIDATE PROFILE

PREFERRED SKILLS + KNOWLEDGE
Demonstrated sensitivity to DEI and social justice issues within a
community setting
Proven track record of being able to manage time effectively,
organization, prioritization, and attention to detail while performing
multiple duties
Systems thinker, with a track record of problem-solving, both independently
and collaboratively, and identifying solutions to complex issues

Excellent written, oral, and interpersonal communication skills
Demonstrated ability to work collaboratively with community
organizations, public and private agencies, faculty, staff, and students
Ability to manage multiple priorities, and move complex projects
forward while paying attention to details and deliverables
Be familiar with the Black history of the Oregon region and the ability to
empathize with the disparate experiences and create authentic
relationships and sustainable transformation
Knowledge of, and previous experience with, diverse populations (e.g.,
language, culture, race, physical ability, sexual orientation, and gender
diversity)
Knowledge of or experience working within a policy or legislative
process as an advocate
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IDEAL CANDIDATE PROFILE
EDUCATION + EXPERIENCE
Bachelor’s degree from an accredited college or university in
education, social work, communications, management, program
administration, cultural studies, or a related field. Work
experience may be a substitute for a degree.
5-7 years of experience working with African American
communities in education and related services.
Three or more years of experience managing staff and teams of at
least 5 persons
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THE FINE PRINT
TIME FRAME
Center for Black Excellence is seeking to have an Executive Director
in place by January 2023.

COMPENSATION RANGE
$175,000-$200,000
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NEXT STEPS
If you would like to apply to be the
Executive Director at the Center for
Black Excellence, please go to:
motusrecruiting.co/CBE

THANK YOU, AND WE
LOOK FORWARD TO
WORKING WITH YOU.

